
EVENT PROGRAMMING MEETING 
Department of Event Programming 

Minutes for Wednesday, December 14th, 2016 at 12:00 P.M. 

THIRD FLOOR OF THE JOE CROWLEY STUDENT UNION, ROOM 354 

 

Posted at 1664 N. Virginia St., Reno NV 89557 in the ASUN Offices in the Joe Crowley Student Union, Frandsen 
Humanities Building, the Ansari Business Building, Mathewson- IGT Knowledge Center,  
and online at www.nevadaasun.com.  
 
If you would like a copy of any of the agenda items listed, please contact 
Casandra Hurdle at directorofprogramming@asun.unr.edu 

 
 
 

 
1. CALL MEETING TO ORDER 

Director Hurdle called the meeting of the Department of Event Programming to order at 12:05 PM 
in room 354 of the Joe Crowley of the Student Union.  
 

2. ROLL CALL 
Director Hurdle and programmers Beenfeldt, Bickel, Gbenjo, Kerhin, Lensch, Rocco, Kinnel, and 
Leard were present. Programmer Thomas was absent excused. 
 
A quorum was present. 
 

3. PUBLIC COMMENT 
 
There was no public comment at this time. 
 

4. MINUTES 
a. The Department of Event Programming will consider the approval of the minutes November 

9th, 2016, November 30th, 2016, and December 7th, 2016. The Department of Event 

Programming will discuss the minutes of November 9th, 2016, November 30th, 2016, and 

December 7th, 2016 and may chose to edit or amend the minutes. Upon conclusion of the 

discussion of the minutes, the Department of Event Programming may choose to approve the 

minutes. 
 
Programmer Lensch moved to approve the minutes from November 9th, 2016, November 30th, 

2016, and December 7th 2016.  

 
Programmer Bickel seconded.  

 
The minutes from November 9th, 2016, November 30th, 2016, and December 7th 2016 were 

approved.  
 

5. BUDGET REVIEW 
a. The Assistant Director of Budget and Finance will provide an update of the budget so 

the department is aware of the remaining balance of the budget before approving a 
budget proposal. 

 
Programmer Leard said we have $169,000 dollars for next semester. 
 

6. REPORTS 
a. Davison Beenfeldt, Programmer 

Programmer Beenfeldt said after the meeting last week he got in contact with the people 
to do the snowboard park but he didn’t send in a budget proposal because the person 
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never got back to him with numbers, and it could range from 5 to 15 thousand dollars. 
He didn’t want to make a proposal with such a huge range. Everything is reserved once 
he gets back, because it would be easier to cancel than to do a late reservation. If it ends 
up being like $20 thousand, was unsure what we would do in that case, the reason we 
aren’t doing Shred Day is because it was too much money. Will update when there are 
more numbers.  
 

b. Erica Bickel, Programmer 
Programmer Bickel said she had been talking to Raine about Unity Week. Asked who to 
email for the ten. 
 
Programmer Gbenjo said it was at the front desk, there is no reservation.  
 
Director Beattie said that to get things on the Lawlor sign the Joe does it for free. 
 
Programmer Bickel asked if they approved everything today they have 48k dollars left, 
did that include Unity Week Budgeted? 
 
Director Hurdle said they have to be careful with the spending 
 
Programmer Bickel asked if Family Weekend was already budgeted. Asked Dosa if they 
would have that during Unity Week and they said they would, so we can collaborate with 
them on that. Asked the QSU if they could collaborate on their drag show and maybe 
bring a host, and another idea was bringing Dear World back and write stuff on their 
arms and get a photo afterwards, and that is 13k dollars but it was cosponsored last time. 
 
Director Hurdle said Dr. Rojas has a budget too. 
 
Programmer Bickel said yeah, she forgot about that. 
 

c. Oluwafemifola Gbenjo, Programmer 
Programmer Gbenjo said she won’t be here for her tabling event because of an issue with 
her flight but it was being handled. Gaby will need help shopping, but Anna said she 
would handle it. We have submitted the credit card and Costco requests. Are waiting on 
the Inkblot design, have the location reserved. There was a time change to 11:00-2:00 just 
because two hours was a short time especially if we are making quesadillas. After SAEB 
learned it was a better idea to rent griddles from Camelot because the ASUN ones will be 
used a lot and will burn, they will be delivered on that day. For family weekend I talked to 
President Boone for talking at the breakfast and he is good to go, we are just waiting for 
responses for Marc Johnson. I contacted the air balloon people and he said it would be 
around $2000 and there are no donations, and they don’t seem to want to donate one 
because of how much time it is to set one up. I will talk to Austin about that. I called 
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Circus Circus about room discounts and they confirmed, they gave us 15 rooms because 
that is what they did last year and what they feel comfortable with. If they need more they 
will book more as needed.  
 

d. Raine Kerhin, Programmer 
Programmer Kerhin said she has been looking into speakers around $30 thousand. Asked 
how she gets donations and if she needs them before she starts talking to people 
 
Director Hurdle asked programmer Bickel to talk about it because she had experience 
 
Programmer Bickel said she would reach out to people who have done it before and have 
a meeting with them. Try to budget the event and have a donation before. 
 
Programmer Hurdle said they would say they are interested in bringing so and so and ask 
a group to cosponsor. Agreed to work with Programmer Kerhin to create a template 
 
Programmer Kerhin said they were brainstorming ideas that they like, and ideas that are 
not possible. 
 

e. Austin Lensch, Programmer 
Programmer Lensch said he was working on an ice skating event, got confirmed by 
Campus Escort and it will go every 15 minutes, the first one will leave at 6:45 on that 
evening. It will be picking up in front of Argenta. Over winter break we will have to put 
down 25 percent to make sure it’s on hold. For family weekend Precious and I talked 
with the Joe to cosponsor family weekend and they could staff for the Joe, and we could 
work with them to provide a movie, and use the movie they are playing the Thursday and 
Friday before so we don’t have to worry about movie rights. The ballrooms are booked 
for other events so we will have to work to find other places for certain events. I am 
presenting an event that Lena and I came up with for Mackay week. 
 

f. Jakob Thomas, Programmer 
 

g. Anna Rocco, Programmer 
Programmer Rocco said the agent for the comedy show will be out for three weeks, so 
they want to push back the comedy show to Mackay Week and are looking for new ideas 
for that Tuesday. I want to do something that is accessible and not necessarily tabling 
because we already have a couple of those. It’s hard to get students to come to a lot of 
the events Welcome Back Week. 
  

h. Emilia Kinnel, Assistant Director 
Programmer Kinnel said that Inkblot sent her a design of the poster. When they give her 
a finished one she will share it, asked everyone to check the event details before they post 
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it. They want to get it printed by Friday at the latest. Anna’s event won’t be marketed 
because it is changing last minute. Has been badgering Inkblot about t-shirt design, 
should have it before winter break. 
 

i. Bryan Leard, Assistant Director 
No report. 
 

j. Casandra Hurdle, Director 
Director Hurdle said that if you need a purchase order over $2000 dollars it needs to be 
submitted before Friday. We have to have one last meeting, I prefer next Wednesday, but 
I will ask all your availability. I need Mackay week stuff because that’s not far after 
Welcome Back Week. I need your class schedules to plan meeting times before four or 
five pm next semester. When I give a deadline it’s not so we can micromanage you, we 
can’t do our job if we don’t have your stuff. We can’t talk about stuff on record if it’s not 
on the agenda. Inkblot can’t market stuff if Mia doesn’t have your proposals.  
 
Director Beattie reminded the programmers that they need to meet their deadlines and 
that broken deadlines will go up to Shannon. The director of purchasing will contact 
them if they purchase something over $2000 and they didn’t put a purchase requisition in. 
The university has this protocol in place, and every couple of years every department gets 
audited and the reports go to the president, people in the departments don’t want the 
audits to come back bad. ASUN had a bad audit a couple of years ago. It’s hard for 
students because they’re not full time workers so sometimes they don’t know all the rules. 
Asked if everyone knew how to apply for a purchase requisition or a purchase order, it’s 
the same $2000 dollar rule, but it’s a little different. A purchase requisition is a one time 
order greater than $1999.99. Four years ago programming was cut off from purchasing 
and doing anything financial because so many purchasing violations had accumulated 
over the first semester. No programmers could check out a credit card without a full time 
administrative staff person with them. That could have been a lack of training and they 
didn’t know, that programming board could have been indifferent to policy, I don’t know 
because I wasn’t in my position. I am really happy with this programming board, but you 
have a lot of events coming up in the spring and it’s easy to forget. We can work on 
training and stuff like that, but I need all of the students to be careful. Right now we have 
a really good relationship with facilities, we want to keep that, this programming board 
has a really good reputation and Brandon Boone has done a lot of ground work. When 
your reputation is good people want to work with you, that’s why groups want to 
cosponsor with you and that’s why groups want to donate. I want to see you moving that 
way. We’re meeting tomorrow with alumni to plan March From the Arch in October; 
that’s how you get a program accomplished with 6000 people that involves Reno PD and  
road closures. 
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Director Hurdle said please keep in mind deadlines. We have a really good reputation and 
we have a lot of people looking to cosponsor with us, and in the spring we get to have a 
lot more fun. Next week Brian and I will sit down and look at what has been budgeted 
and what needs to be done or cut funds elsewhere. James and I talked about how the 
accounts have been frozen. 
 
Director Beattie asked an intern how ASUN gets its money 
 
Intern Lamson said from the students, 5 dollars a credit 
 
Director Beattie said that was right, it’s essentially a tax. Brandon has no idea how many 
students are going to enroll in the spring and how many credits they are going to take. He 
guesses how much money to give out, and he does so conservatively. Usually in the 
second semester Brandon has some money that he can allocate to different departments. 
People will go to Brandon and ask for money. That’s not happening this year because the 
money coming in is not meeting the projected revenues. That could be because fewer 
students enrolled, or they’re taking a lighter credit load than was anticipated. Everyone’s 
account is frozen because there is not enough money. In the past programing would 
throw a concert, bring in extra revenue, and we could get it in. This year there is no 
guarantee that even if you bring in extra revenue you will get it since there are no excess 
revenues. In the end, all dollars are Brandon’s dollars. It’s student money, for the 
allocation and ratification by the senate. The money that you’re spending in the spring, 
which is almost all allocated out, and I don’t think you’ve allocated enough. I recommend 
spending the money you have wisely because there’s a good chance you won’t get more. 
 
Director Hurdle said our accounts are fine, but be careful. 
 
Director Beattie said you also have the biggest budget you have ever had. 
 
Director Hurdle said be careful and keep that in mind, if you don’t need to spend extra 
money. Work fiscally until we know how much extra money we have. We pretty much 
will have allocated our entire budget out. 
 
Director Beattie said you are in a much better place than two years ago. Two years ago 
there was no financial accountability first semester and all second semester events had to 
be cancelled, no Unity Week, no Mackay Week, no Family Weekend. You’ve been really 
lucky with how your directors have been handling the budget. 
 
Director Hurdle said to cosponsor everything if you can. 
 
Director Beattie said the difference between sponsorship and cosponsorship is if you 
have Laverne cox and it’s 30,000 dollars and someone gives you 500 dollars, that’s a 
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sponsorship. March from the Arch is a sponsorship. If it’s a cosponsorship, it should be 
equal. Suggested putting definitions in the manual 
 
Director Hurdle agreed that was a good idea. 
 

7. OLD BUSINESS 
a. There is no old business at this time. 

 
8. NEW BUSINESS 

a. The department will review, discuss, and debate the following event and budget 
proposals. Actions may be taken to approve favorable proposals. 

I. Welcome Back Week Breakfast 
Director Hurdle sought a motion to approve Welcome Back Week Breakfast 
 
Programmer Bickel moved. 
 
Programmer Kerhin seconded.  
 
Programmer Bickel said this was based off of the numbers from Brian’s last year. 
Was trying to get the coffee donated from coffee bar, who is trying to push their 
brand to students. If that was donated it would not be an expense. 
 
Director Beattie said he enjoyed the bacon 
 
Programmer Bickel said she talked to Rocio 
 
Director Hurdle asked what they were going to do 
 
Programmer Bickel said they were going to do what they did last year 
 
Director Beattie said they should go with precooked bacon from housing, because 
they’ve had issues in the past. Heavily advised precooked bacon to avoid any 
problems. The precooked bacon from Wolf It Down worked. You can probably 
get mac n cheese from them too. 
 
Director Hurdle said bacon is 32 cents per two pieces 
 
Programmer Lensch said he could send her the quote 
 
Director Beattie said the problem with bacon is it makes a lot of grease and grills 
weren’t made to hold that much grease. Two pieces of bacon makes the same 
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amount of grease as 20 hamburgers, and when you move the grill the grease goes 
everywhere. 
 
A roll call vote was held 
 
Motion was approved. Welcome Back Week Breakfast was approved.  
 

II. MACKay N Cheese 
Director Hurdle sought a motion to approve Mackay N Cheese.  
 
Programmer Lensch moved to approve. 
 
Programmer Bickel seconded.  
 
Programmer Lensch said he wanted to do Mackay and Cheese to celebrate the 
history of John Mackay and why they do Mackay Week and why they celebrate 
John Mackay. Want to serve mac and cheese in the KC rotunda, with posters of 
the Mackay family. Want to do a topping bar, with bacon bits, chives, things 
people put on their mac and cheese. We are still deciding on the vendor for mac n 
cheese, want to call a few places and get the cheapest quote. 
 
Programmer Rocco said she loved it 
 
A roll call vote was held 
 
Motion is approved. Mackay and Cheese is approved.  
 

III. Movie Night- Welcome Back Week 
 

IV. TedX Student Tickets 
Director Hurdle sought a motion to approve TedX Student Tickets 
 
Programmer Kinnel moved to approve 
 
Programmer Beenfeldt seconded.  
 
Director Hurdle said they should purchase a block of student tickets and sell them 
at the wolf shop and sell them. Last year we sold 40. Broke it down into smaller 
chunks. The wolf shop takes a percentage of the sold tickets, and I don’t want to 
use our budget for this because the point of this is we would just bring the tickets 
here for the students.  
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Director Beattie said he was thinking they could add on what the charge was, but 
then why would a student come here to buy for an event. What do they want per 
ticket? 
 
Director Hurdle said generally it’s 10 percent. Might talk about adding the amount 
to the tickets, if they’re even allowed to do that. 
 
Director Beattie thought it was 20% now 
 
Director Hurdle said this is just approving it before figuring out the logistics. 
 
Programmer Bickel asked if they would buy the first 50 tickets and if those sell, 
we would buy more, or do we buy 100?  
 
Hurdle said she would buy the first 50 and then when those sell we buy 20 more. 
 
Director Beattie asked if they could work with TedX to see if they could give us a 
block of tickets and we give them money, and whatever are unsold, sell back. We 
could stop selling a week before the event so they could still sell them. Otherwise 
the Wolfshop is caught in the spot of 50 tickets sold out, now they’re telling 
students that there are no more tickets while they’re waiting to get more tickets, 
and then those students might not get back in time when the next 20 tickets come 
in. 
 
Programmer Rocco asked when the event is 
 
Director Hurdle said it’s January 21st, right before the semester starts 
 
Director Beattie said let’s call and ask if we can give back the tickets you need to 
sell. There would be less risk that way. Was unsure about how high the attendance 
would be. 
 
Programmer Rocco asked where they would sell them. 
 
Director Beattie said this measure was just to approve money to purchase up to 
90 tickets.  
 
A roll call vote was held 
 
Motion was approved. TedX Student Tickets were approved.  
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Director Beattie said there was nothing wrong with approving money and not 
spending it, but spending money that was not approved is a problem 
 

V. Spring Concert   
Director Hurdle sought a motion to approve Spring Concert  
 
Programmer Beenfeldt moved to approve 
 
Programmer Leard seconded 
 
Programmer Leard said he wanted to readjust the line items 
 
Director Hurdle said he would have to seek a motion to readjust them 
 
Programmer Leard said he sought a motion to adjust line items 1-4 and add a 5th 
 
Programmer Kinnel moved 
 
Programmer Kerhin seconded 
 
Programmer Leard would like to adjust the venue to $21K instead of $29K 
because that was what they paid in the past change ESI from $2K to $6000K, 
leave artist the same, adjust miscellaneous from $9000 to $1000, this is riders and 
food, and for production, make a 5th line item production for $22k, this includes a 
screen because that was nice for BLF and we can cut that out if we don’t want to 
use it. Total is now $110,000. 
 
Programmer Rocco asked what the production would be without the screen. 
 
Programmer Leard said the screen was $6,500 for BLF 
 
Motion passed. Total was now $110 thousand dollars 
 
Programmer Rocco said they discussed being frugal with their money, and asked 
where they were logistically. Asked if there was room in the artist budget for the 
screen. Was concerned about spending extra money. 
 
Director Hurdle said for the artist did not get that many suggestions, and the 
budget depends on the genre. So we have a lot of room with the artist budget 
because we are waiting to hear back on quotes and stuff. My plan is next week I 
was going to lay out the artists I have heard and what I have found. Kehlani is 
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coming in April. We do have room for a chaper genre, and if we find a more up 
and coming artist rather than one who is already established. 
 
Programmer Bickel said if we approved this budget, how much do we have left 
for the spring semester events besides Family Weekend. Concerned that Unity 
Week had no money. We talk about making it big but we can’t do that if we have 
no money. 
 
Programmer Rocco asked if the 30 thousand for Family Weekend was already 
taken out of the spring budget. 
 
Programmer Leard said the 169 thousand did not include anything that had been 
approved 
 
Director Beattie said to look at the last three years of spring concerts, and look at 
the revenue they made 
 
Programmer Leard said all of the concerts lost money because they subsidize the 
tickets 
 
Director Beattie said Time Flies had 1300 in attendance because they did not 
book a large enough venue. It lost money. 
 
Director Hurdle said they would be at 20K 
 
Programmer Lensch asked if there was any thought about doing something 
besides a concert, like a big speaker or comedian that they can sell tickets for but 
that is less than 100K 
 
Director Hurdle said it was expected to do a spring concert, but they could 
change it. Wasn’t sure how the students would react to them not doing it. 
 
Programmer Rocco said if the concert isn’t someone who is big, spring is festival 
season. A lot of people are already going to concerts. If it’s someone who is 
mediocre said she would think about it. 
 
Programmer Kinnel said that’s why we already go back to rap or EDM, they will 
sell tickets, they will buy the tickets 
 
Director Hurdle said if we do EDM we can do a $20,000 artist 
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Programmer Beenfeldt said looking at the money situation, if we want to make 
unity week big, let’s do an EDM artist who will sell tickets, we can sell a lot of 
tickets, and do a larger Unity Week 
 
Precious said with BLF, it was huge production, and I like the idea of doing 
something else bigger for the spring. Having two EDM concerts is similar. 
 
Programmer Rocco said for 169, if you took out of the comedy show and Mackay 
week, we only have 28k, and Davis’s quote was 5-15k, that makes me nervous 
with how close we are. My speaker is 11k, not including the things we just passed 
or will pass. 
 
Director Hurdle said they could always look into having an outside concert. Geazy 
was outside, but I don’t know how that ended up with security and production.  
 
Director Beattie said not good. They were going to have it in the ballroom, but it 
blew up with a lot more people than they were expecting so they had to move it 
outside last minute. In the spring semester, I’ve been here in April when there’s 
snow storms 
 
Director Hurdle said there are other options they can look into, but that this is the 
preferred one. 
 
Director Beattie said Brandon may give you your revenues back, but right now 
accounts are frozen. I don’t feel confident. To get your revenues back it has to go 
through budget and finance, it has to go through Brandon, it has to go through 
senate. 
 
Programmer Kinnel said if we have it outside we would have even lower 
attendance instead. 
 
Director Beattie said we could do the Reno ballroom, it worked out okay for the 
country concert 
 
Director Hurdle said there are other options, but didn’t think the students would 
be very happy without a spring concert. 
 
Programmer Kinnel said it would be really hard to not do a spring concert, but it’s 
also really hard to do the other events they have planned without more money. Is 
it possible to wait until we have more details, so we don’t approve this much 
money? 
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Director Hurdle said yes 
 
Programmer Leard said we could approve money and not spend it 
 
Director Beattie said wait until you know for sure, they may ask for a deposit. If 
you may not throw a concert recommended waiting. 
 
Programmer Kerhin asked what the result of having a country concert last year 
 
Director Hurdle said it didn’t sell a ton of money, could have been because they 
didn’t sell tickets at the door. 
 
Director Beattie said a major problem for spring events is a lack of advertising 
 
Director Hurdle said that was why they were trying to get this done sooner so that 
they can advertise.  
 
Director Beattie said they could talk to Brandon sooner, to ask if they would be 
able to get their revenue back. 
 
Director Hurdle sought a motion to table until next week. 
 
Programmer Lensch moved. 
 
Programmer Bickel seconded. 
 
Motion carried. Spring Concert was tabled. 

 
9. OPEN DISCUSSION/COMMENTS AND ANNOUNCEMENTS 

Programmer Kinnel said Inkblot offered packages. When you have an event you want 
ordered, she has to put in an order and it’s a constant process of coordinating. When you 
change your event details on me last minute it’s not simple for me to ask them to change 
the details. Printing is in two days, so they’ve already sent the designs off to printing. 
Their packages are 7 week packages, you get all the social media, t-shirts, handbills, all the 
stuff we usually get, we have to beg them because we don’t have seven weeks notice 
usually. 
 
Programmer Kerhin asked if she had ideas for media for unity week, how soon does 
Inkblot need that? 
 
Programmer Kinnel said the sooner the better, they can meet over winter break 
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Director Hurdle said they are getting a new social media person 
 
Programmer Kinnel said it was irritating to hear that things don’t get marketed but no 
one ever sends the event details to get marketed. 
 
Director Beattie said that programming is not Inkblot’s only customer, they have a lot of 
people and a lot of things in the work. They often say no to clubs who don’t get things in 
on time, they don’t want to say no to ASUN.  
 
Director Hurdle said we had a poor relationship with them last year and we built our 
relationship. Spring is the busiest time for everyone, marketing wise. If you need things 
done through Inkblot that needs to be in even earlier. 
 
Director Beattie said they are producing better stuff than ever 
 
Director Hurdle said if you have an event that has been approved, send her an idea with  
the details. CC me on everything because I will catch things and relay answers to James 
when he calls and asks questions. 
 
Director Beattie said KC hears from me several times a day. 
 
Director Hurdle said to also CC the other appropriate people, like Brian for financial 
stuff. We will be picking meeting times for next semester. 
 
Programmer Leard said we may not have a concert, but I will take next week to do 
research and decide the genre. Rap and EDM will sell the most tickets. Asked if a female 
artist would be popular. 
 
Director Hurdle said she is starting to plan for BLF next year, including contacting the 
headliners. Throw me your ideas if you want to see a certain genre. 
 
Director Beattie wants a list by the first week of January. Those people book that time of 
year 
 
Programmer Lensch asked if they could make a Google Excel spreadsheet to add name 
 
Director Hurdle said when you add their name, add their agent or their agency, that way 
one person can be the representative to each person. 
 
Programmer Leard asked what the most they would spend for one artist is 
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Director Hurdle said this year we spent $42,000 for YG, last year the budget for BLF was 
$215,000. 
 
Director Beattie said they spent 75 on DIPLO, without the Lawlor Event Center. 
 
Director Hurdle said you must have a 2.75 cumulative gpa. If you’re graduating in spring 
you have to have at least 7 credits 
 
Director Beattie said there is no work around on that, it’s in the ASUN constitution. I 
will contact you  
 
Programmer Kinnel asked if you have the option of resigning 
 
Programmer James said he would contact you personally and expect you to resign 
afterwards. Senator Jackson is looking to change legislation so if you’re in your senior 
year you don’t have to take seven credits, because it doesn’t make sense to pay for extra 
credits that you don’t need. 

 
10. PUBLIC COMMENT 

There was no public comment at this time. 
 

11. ADJOURNMENT 
Director Hurdle adjourned the meeting of the Department of Event Programming at 1:06 PM. 
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