Committee on Government Operations
Senate of the Associated Students 84th Session

Agenda for Friday, October 21st, 2016 at 3:00 pm
Presidents Conference Room on the 3rd Floor of the Joe Crowley Student Union
1.

CALL MEETING TO ORDER*

2. ROLL CALL*
3. PUBLIC COMMENT*
Items heard under public comment may be for items either on or off the agenda. Action may not be
taken on items raised under public comment. The Chair may elect to take public comment on action
items on this agenda. The Chair may impose reasonable limits on the length members of the public
may speak.
4. MINUTES
a. The Committee will discuss the minutes from October 14, 2016 and may choose to
amend or edit the minutes. Upon conclusion of the discussion, the Senate may choose to
approve the minutes.
5. OLD BUSINESS
a.

Senator Updates on SAS Projects
The senators who brought up issues during discussion about these chapters will give an
update on the research they made.

b. An Act to Amend the Event Programming Procedures Manual
Submitted to the Committee by Senator Jackson.
c.

An Act to Adjust the Duties and Positions Regarding the Office of the Senate
Secretary
Submitted to the Committee by Senator Smith

d. An Act to Amend the Department of Legal Services
Submitted to the Committee by Senator Duvall

Posted at the ASUN Offices in the Joe Crowley Student Union,
Frandsen Humanities Building, the Ansari Business Building,
Mathewson- IGT Knowledge Center, 1664 N. Virginia St. Reno, NV 89503
and online at www.nevadaasun.com.
If you would like a copy of any of the agenda items listed, please contact
Senator Jordan at senatorjordan@asun.unr.edu.
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e.

An Act to Amend The Club Support Funding Policies Manual
Submitted to the Committee by Senator Bond

6. NEW BUSINESS
a.

New Document Assignments
The Committee will discuss new sections of the SAS to review and revise.

7. PUBLIC COMMENT*
Items heard under public comment may be for items either on or off the agenda. Action may not be
taken on items raised under public comment. The Chair may elect to take public comment on action
items on this agenda. The Chair may impose reasonable limits on the length members of the public
may speak.
8. ADJOURNMENT
NOTES.
Unless otherwise marked by an asterisk, all items are action items upon which the Senate may take action. ASUN
supports providing equal access to all programs for people with disabilities. Reasonable efforts will be made to assist and
accommodate physically handicapped persons desiring to attend the meeting. Please call the Speaker of the ASUN at
(775) 784-6589 in advance so that arrangements may be conveniently made.

Posted at the ASUN Offices in the Joe Crowley Student Union, Frandsen Humanities Building,
the Ansari Business Building, Mathewson- IGT Knowledge Center,
and online at www.nevadaasun.com.
If you would like a copy of any of the agenda items listed, please contact
(Senator Jordan senatorjordan@asun.unr.edu).
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[DISCUSSION DRAFT]
84th SESSION
2016-2017

S. B. 84An Act to Amend the Event Programming Procedures
Manual
_______________________________

IN THE SENATE OF THE ASSOCIATED STUDENTS
_______________________________
OCTOBER 21, 2016
SUBMITTED BY SENATOR JACKSON TO THE COMMITTEE ON GOVERNMENT OPERATIONS
_______________________________

A BILL
An Act to Amend the Event Programming Procedures
Manual
1
2
3
4
5
6

Whereas, The Department of Event Programming hosts a large amount of events on
campus.;
Whereas, The events they put on are in accordance to the Statutes of the Associated
Students;
Whereas, Many changes have been made to the Department of Event Programming in the
past five years;

2
1
2
3

Whereas, The Department Procedures Manual for the Department of Programming hasn’t
been revised in recent years to reflect the changes in the department;
Be it enacted by the Senate of the Associated Students,

4

a) The Department Procedures Manual for the Department of Programming be

5

replaced by the Department Procedures Manual for the Department of Event

6

Programming as seen by Addendum A.

○

Associated Students of the University of Nevada Department of Event
Programming Procedures Manual
CHAPTER I DEFINITIONS AND PURPOSE
Title A Purpose
Section 1 The purpose of this manual shall be to establish a definite course of action for
the operation of the Department of Event Programming and set forth its principles and
functions.
Title B Application and Authority
Section 1 This manual shall apply to all matters of the Department, including its
operations and the actions of its officers which include the Event Programming Interns.
Section 2 This manual is intended as a guide for the conducting of Department business.
Section 3 The Department of Event Programming will use this manual as a selfgoverning document in order to maintain the proper function of the department. In any
cases of proper conduct the concerns shall be decided by the President of ASUN and
the Director of the Department of Event Programming.
CHAPTER II THE DEPARTMENT
Title A Mission and Functions of the Board
Section 1 The mission of the Event Programming Board is to inspire and unite
undergraduate students at the University of Nevada. To ensure this is completed, the
Event Programming Board will be expected to plan and execute various traditional
events including but not limited to the following: Homecoming events, celebration of
Mackay, Beat UNLV Week, Welcome Week, Welcome Back Week, Unity Week, and
Family Weekend. In addition to these large scale events, the board will be responsible
for creating and executing events varying in topic and scale but all should be designed
around the mission and vision of the Event Programming Board. These events should be
all inclusive and strategically planned throughout the year to ensure campus wide
success and student participation. Such events should include but are not limited to
speakers, large scale entertainment such as concerts, promoting campus unity among
all students, embracing campus diversity, supporting athletics through Blue Crew and
events centered on academic success.
Section 2 Under the instruction of the Director and Assistant Directors of the Department
of Event Programming the department shall have in its charge and control the
administration of all ASUN finances appropriated to it by the ASUN President under
Senate approval, as well as the responsibility for planning, supervision, and presentation
of all ASUN Event Programming Department sponsored Event Programming.
CHAPTER III DUTIES AND POWERS
Title A Training
Section 1 The Department shall hold a Event Programming training session lead by
either the Director of Event Programming or the Assistant Directors of Event
Programming that shall be held at some time during the summer and before the start of
the fall semester. This session shall include, but not limited to: ASUN forms, accounting
training, a basic foundation on what it takes to plan events including going over things
such as SEAB meetings, how to schedule events, working with ESI, etc.

Section 2 Within one month of hiring the Department of Event Programming Interns the
Assistant Directors will hold a mandatory training for the interns which will cover their
duties as listed in the SAS 503. After the mandatory training the Assistant Directors will
continue the training of the interns as noted in SAS 503.07.a
Title B Governing Body and Officers of the Department
Section 1 The Director shall oversee the Department as a whole per SAS 203.03.a and
carry out his or her responsibilities. The Assistant Directors shall carry out their
responsibilities per SAS 203.03.b and report progress to the Director. The programmers
shall carry out their responsibilities per SAS 203.03.c-e and report progress to the
Assistant Directors first and then to the Director if needed.
Section 2 Each programmer shall have one vote during the department meetings and
the Director, or whoever else is chairing the meeting shall not have a vote unless that
vote would break a tie.
Section 3 Although interns are considered to be officers of the Event Programming
department and within the executive branch of ASUN, they shall not have a vote at
official department meetings.
Section 4 The Programmers of the Department of Event Programming shall be officers
of the Department, under the Director and the Office of the President. There shall be one
Director, 2 Assistant Directors, 8 Programmers, and 8 interns.
Title C The Director
Section 1 The Director shall be required to deliver a report to the ASUN Senate
committee as a whole or shall be responsible for appointing another programmer as a
proxy to attend Senate Meetings and deliver a report. These reports shall either occur
biweekly or at the direction of the President of the Association.
Title D President’s Cabinet Meeting
Section 1 The Director shall be required to deliver a report to the President’s Cabinet
Meeting, upon not being able to attend a meeting; the director should appoint a proxy to
serve in his or her place.
CHAPTER IV Department Meetings
Title A Policy
Section 1 The Department of Event Programming Board meetings must occur on a basis
no less frequent than bimonthly during the academic semester.
Section 2 Attendance is required of all members of the Department.
Section 3 If a programmer cannot attend a meeting, prior to the meeting they are
required to inform the director of their upcoming absence to be excused from the
meeting.
Section 4 Upon a member of the Department of Event Programming accumulating two
unexcused absences per term, the Director of Event Programming is required to make
an official notice in writing, electronic or otherwise, to the Attorney General of the
absences. It is at the discretion of the Attorney General at the advisement of the Director
of Event Programming whether or not to pursue the matter further as a dereliction of
duty.
Section 5 All meetings shall follow Nevada Open Meeting Law (NRS 241).
Section 6 All meetings shall be chaired by the Director, or by a proxy such as the
Assistant Director selected by the Director if the Director is unable to attend.
Section 7 All meetings shall be governed by Robert’s Rules of Order and those pertinent
items contained within the Department Procedures Manual.
Section 8 Quorum for the Department shall consist of a simple majority (50% plus 1) of
the voting membership.

Title B Agendas for Department Meetings
Section 1 Each agenda for Department meetings shall follow the basic format listed
below and shall be prepared by the Director of Event Programming or by the proxy that
the director appoints to write the agenda.
1. Cover page
a. This page includes the meeting location, date and time. As well it will
have the list of locations the agenda needs to be posted at which are:
ASUN offices, Knowledge Center, Ansari Business Building, and
Frandsen Humanities Building. Upon posting of the agenda the person
posting the agendas will write on the cover page the time the agenda was
posted at each corresponding location. This page is to be signed and
approved by the Director of Event Programming before posting.
2. Call meeting to order
3. Roll Call
4. Public Comment
5. Minutes
a. The secretary will prepare a copy of the minutes from the following
meeting and the board will vote to approve those minutes.
6. Budget Review
a. The Assistant Directors will provide an update of the budget so
programmers know where the budget stands before approving a budget
proposal.
7. Fall /Spring Schedule Budget Proposals
a. The board will look over the proposed budgets and vote to approve
them.
8. Open Discussion/ Comments and Announcements
a. The Director will lead the board in a discussion on any items that need
to be discussed including but not limited to new events, procedures, and
any updates. No formal action will be taken on any items discussed.
b. The Director shall recognize in turn programmers requesting the floor
for a period not to exceed two minutes
9. Public Comment
10. Adjournment
CHAPTER V The Director
Title A Duties and Powers
Section 1 The Director is the head of Department and shall have the direction, authority,
and control over it.
Section 2 The Director may delegate any of the Director’s functions or duties to any
other officer, employee, or organizational unit of the Department.
Section 3 The Director shall prepare a budget for the Department to be included in the
President’s budget proposal.
Section 4 The Director shall recommend to the President of the Association
appointments of students to the Department
Section 5 The Director shall chair all meetings of the Department or, if unable to preside
over a meeting, designate an Assistant Director to chair the meeting.
Section 6 The Director shall be responsible to serve as liaison to university entities that
pertain or may serve as stakeholders for ASUN Event Programming; including, but not
limited to the Alumni Association, Center for Cultural Diversity, and the Dean of Students
Section 7 The Assistant Directors will act as proxies when the Director is absent

Title B Assistant Directors
Section 1 There shall be two Assistant Directors, which will be nominated by the Director
with the consent of the Senate.
Section 2 The Assistant Directors will be responsible for all administrative duties,
including accounting matters that pertain to the ASUN Event Programming
Title C Appointment and Term
Section 1 The Director shall be appointed by the President, with the consent of the
Senate. Upon approval of the Director, the Director will conduct interviews for Assistant
Directors and then appoint his or her selected candidates to be approved by the Senate
committee. Upon approval of the Assistant Directors, the Director and/or will conduct
interviews to hire the rest of the board. Those selected programmers will become official
programmers upon approval from the Senate committee. Each programmer’s term will
last one year following the term of the rest of ASUN appointed positions.
CHAPTER VI Programmers
Title A Duties and Powers
Section 1 Programmers shall help with the planning and implementation of all
Department events and initiatives.
Section 2 Programmers shall be required to attend scheduled Department of Event
Programming meetings unless the presiding officer grants an excused absence prior to
the meeting convening.
Title B Appointment and term
Section 1 There shall be a maximum of eight programmers which will be nominated by
the Director with recommendations form the Assistant Directors and consent from the
Senate.
CHAPTER VII Attendance
Section 1 Upon a member of the Department of Event Programming accumulating two
unexcused absences per term, the Director of Event Programming is required to make
an official notice in writing, electronic or otherwise, to the Attorney General of the 6
absences. It is at the discretion of the Attorney General at advisement of the Director of
Event Programming whether or not to pursue the matter further as a dereliction of duty.
CHAPTER VIII Department of Event Programming Interns
Title A The Assistant Directors
Section 1 The Assistant Directors shall oversee the Department of Event Programming
Internship Program responsibilities include managing interns, creating and executing,
the curriculum for the Department of Event Programming Interns
Section 2 Per SAS 503.07.4 each programmer will be matched to an intern to mentor
and train throughout the year. Section 3 The purpose of the internship program is to
prepare students to be programmers the year following their internship.
CHAPTER IX Homecoming Packet
Title A Expectations of the Packet
Section 1 The official homecoming packet shall be released at the beginning of every fall
semester no later than the first week of school

Section 2 The packet shall include the homecoming theme, a full list of homecoming
events including the date and times of the events, an Event Programming contact, and
the dates of any mandatory meetings.
Section 3 The Homecoming packet will be drafted over the summer and will be
considered a living document that is subject to change after its official release date the
first week of school. Recipients of the packet are to be made aware that it is subject to
change.
CHAPTER X Events
Title A Fall/Spring Events
Section 1 After the full hire of the board and during the summer the Director shall
present the list of the proposed fall Event Programming events to the board. This list will
include the mandatory events to be planned and any extra events that he or she
proposes. The board will then discuss all of the events and bring together ideas for
events for the entire fall semester. Once a full list is created of all of the events to be
planned for the fall semester the Director will delegate events to individual programmers
and assign them as leads for different events.
Title B Event Leads
Section 1 Once being assigned as a lead programmer for an event, that person is
responsible for creating an unofficial committee to help them plan the event. If it is a
small event that the programmer can plan on their own the committee only needs to be
comprised of up to two interns to assist in planning.
Section 2 Upon creation of the committee, the lead programmer will create a list of all
items to be accomplished before the event. The lead will then present this to the
committee and assign tasks to the committee members.
Section 3 Throughout the planning of any event, the lead programmer shall be the
person responsible for its success. It is their responsibility to stay updated on committee
progress and report that back to the department.
Section 4 The lead is responsible for developing a timeline for the event they planned
and within that timeline create a list of jobs for programmers that will be working the
event.
Section 5 The lead programmer is responsible for filing out the SEAB form for their event
and attending the scheduled SEAB meeting to get the event approved.
Title C Prior to the Event
Section 1 Prior to every event that the Department of Event Programming is officially
sponsoring or is fully running there shall be a briefing of the board. This is an unofficial
meeting of the board whether in person or electronic.
Section 2 The briefing shall be run by the lead programmer of the upcoming event, and it
is their responsibility to pass out a timeline for the event and answer all questions
programmers may have about the event.
Title D During the Event
Section 1 Each programmer is required to work Event Programming events unless they
are excused prior the event by the Director. Interns are also required to work each event
unless they are excused prior to the event by the Assistant Directors or the Director.
Section 2 Any ASUN officer outside of the Department of Event Programming that
wishes to volunteer at Event Programming events must first inform the Director of Event
Programming before the event date. It is up to the Director’s discretion of who outside of
the department can and cannot work Event Programming events.
Section 3 All persons working Department events should wear a nametag and must be
dressed appropriately for working the event.

Section 4 Programmers working the event are responsible for the proper execution of
the event.
Title E After the Event
Section 1 After the completion of an event by the Department of ASUN Event
Programming the board shall come together in an unofficial manner and debrief the
event as whole.
Section 2 One Assistant Director shall take unofficial minutes of the debrief that should
include items such as: lists of problems occurred throughout the event, how they were
handled, success of the event as a whole and recommendations for the following year if
the event was to be programmed again.
Section 3 This debrief shall be run by the Director of Event Programming with input from
the lead programmer of the specific event.
Section 4 This debrief will require the Department to discuss how effectively the event
was ran, and if any problems occurred how they were solved.
Section 5 A summary of this review shall be included in the Director’s report to the
ASUN Senate committee as a whole.
CHAPTER XI Sustainability Efforts
Title A Recycling at Events
Section 1 In order to increase sustainability efforts on campus and to help eliminate
waste, the board should work with Buildings and Grounds to have recycling bins at
events serving food or beverages.
CHAPTER XII Funding of Events
Title A Budgeting Money
Section 1 In order to ensure that the money is properly distributed for each event during
the year it is the job of the Director and the Assistant Directors once they are appointed
to go through the entire allotted budget for the year and allocate a proposed amount of
money to each event and week that is going to be planned during the year. There should
also be a budget set aside for sponsorships, an uncommitted amount and a budget for
ESI for the whole year. This is to be presented to the board at the first department board
meeting of the fall semester.
Section 2 Once this budget is created, the directors are responsible for presenting it to
the board and maintaining the budget for the year.
Section 3 After the budget is presented to the programmers for the year, the lead event
programmers are each responsible for submitting budget proposals for their events to be
considered by the board at department meetings at least one month before the event is
scheduled.
Section 4 The Department shall not fund academic classes or other events for which
University credit is received unless the event is open to all ASUN students.
Section 5 Any activity funded by the Department shall be open to all ASUN students.
Section 6 ASUN Event Programming Department must receive recognition on all
promotions of fully or partially funded events, and on all co-sponsored events.
Title B Budget Proposals
Section 1 In order to request money from the department’s budget, programmers must
submit a budget proposal to the board to be considered at department meetings.
Section 2 Before the programmer can submit a budget proposal to the board, the event
must be scheduled in the location that it will take place.

Section 3 Each budget proposal must be submitted at least one month before the event
is scheduled to take place.
Section 4 This budget proposal must include a breakdown of all the expenses and items
to be purchased for the event.
Section 5 It is not until after the budget proposal is approved by the board that the
requesting programmer may fill out a credit card request for the funds.
CHAPTER XIII Partnerships
Title A Definitions
Section 1 Partnership shall be defined as an event in which an ASUN recognized
organization(s), community group, departments or other interested parties and the Event
Programming Board split event responsibilities, event funding and/or decision making
equitably as deemed by the Department of Event Programming.
Section 2 These events shall be university wide and open to the entire ASUN
membership, and membership of partnering organizations.
Title B Profit
Section 1 All profit will be split equitably, as deemed by the Event Programming board,
between the Board and the partnering organization(s).
Title C Equal Promotion
Section 1 These events will list ASUN Event Programming Board as an equal partner on
all promotional material.
CHAPTER XIV Code of Conduct
Title A Conduct of Programmers and Department Interns
Section 1 As an ASUN officer and a Department of Event Programming employee, each
programmer and Event Programming intern is to hold their position in the highest regard.
This means that at every event the programmers shall act in a manner that is
respectable to ASUN as a whole.
Section 2 The success of the ASUN Department of Event Programming is dependent on
the trust and confidence the programmers earn from the students at the University of
Nevada. The programmers gain credibility by adhering to their commitments, displaying
honesty and integrity and reaching department goals solely through honorable conduct.
It is easy to say what we must do, but the proof is in our actions.
Section 3 In becoming an ASUN Programmer or department intern, programmers must
agree to uphold the department’s code of conduct.
Title B Consequences for Violations
Section 1 If any programmer or department intern is found to not uphold the code of
conduct then their job may be up for discussion with the Director of Event Programming
and the President of ASUN.
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[DISCUSSION DRAFT]
84th SESSION
2015-2016

S. B. 84An Act To Adjust the Duties and Positions Regarding
the Office of the Senate Secretary
_______________________________

IN THE SENATE OF THE ASSOCIATED STUDENTS
_______________________________
OCTOBER 6, 2016
SUBMITTED BY SENATOR SMITH TO THE COMMITTEE ON GOVERNMENT OPERATIONS
_______________________________

A BILL
An Act To Adjust the Duties and Positions Regarding
the Office of the Senate Secretary
1
2
3
4
5
6
7

Whereas, the current legislative clerk needs to focus on archiving the current senate
session’s bills and resolutions;
Whereas, the most current archives are five (5) years old and the legislative clerk is already
working over the maximum amount of hours;
Whereas, the Judicial Council, the Elections Commission, Clubs and Organizations, and
other departments are now requesting secretaries;
Whereas, all meetings requiring secretaries must be archived;

2
1
2

Whereas, the increased need of secretaries places a higher workload of archiving on the
legislative clerk;

3

Whereas, hiring an additional legislative clerk will allow for timely archiving of meetings;

4

Whereas, the growth of the Association has caused an increase in workload for the office of

5
6
7
8
9
10
11
12
13

the Secretary of the Senate;
Whereas, currently in the SAS the secretaries overseen by the Secretary of the Senate serve
only on Senate committees;
Whereas, the Executive Administrative Assistants have the same duties as the Committee
Secretaries;
Whereas, in the Eighty-Second (82nd) Session of the Senate, the Executive Administrative
Assistants were moved to fall under the jurisdiction of the Secretary of Senate;
Whereas, the Executive Administrative Assistants and the Committee Secretaries have the
same duties;

14

Whereas, combining both positions, would decrease redundancy in the SAS;

15

Whereas, by establishing “ASUN Secretaries” eliminates the need for the Executive

16

Administrative Assistant positions;

17

Be it enacted by the Senate of the Associated Students,

18
19
20
21
22

SAS I.101.09 is replaced by the attached addendum A;
Be it further enacted,
SAS I.101.10 is replaced by the attached addendum B;
Be it further enacted,
SAS I.101.11 is struck.

○

Addendum A
SECTION 09: LEGISLATIVE CLERKS
a) ESTABLISHMENT:
There is hereby established the positions of Legislative Clerks. Up to two Legislative Clerks may be hired by the
Speaker of the Senate with input from the Secretary of the Senate and professional staff.”
b) DUTIES:
The duties of the Legislative Clerks shall include, but are not limited to, the following:
1) Compile, edit and maintain the Public Laws, Resolutions and Statutes-at-Large and Statutes of the
Associated Students in accordance with the laws governing such in conjunction with the Secretary of the Senate.
2) Organize in chronological order, bind and index the following:
i) Agendas and minutes of all public bodies meeting within the ASUN Student Government,
including: the ASUN Senate, Senate Committees, Elections Commission, Department of Programming,
Executive Cabinet, Department of Legislative Affairs, and Clubs and Organizations Commission.
ii) Records of ASUN Judicial Council cases and opinions including: copies of charge sheets,
written briefs and documents used in each case, and final judgments of the Council; and
iii) Copies of the annual budgets of the ASUN and any related and clarifying budget material.
3) Assist the Secretary of the Senate with the enrollment of Public Laws and Resolutions of the
Associated Students. In the event of vacancy or incapacity of the Secretary of the Senate, the Legislative Clerks
shall assume the powers and duties of the Secretary.
4) In the absence of the Secretary or inability of the Secretary to discharge his or her duties, send to the
Commission on Association Elections a certificate of the number of senators to which a college or school is
entitled within fifteen calendar days after the receipt of the President’s statement regarding the whole number of
persons in each college and school, and the number of Representatives to which each college and school, and the
number of the then existing number of Senators.
5) Endorse by stamp the date enrolled bills are received from the President or the Senate in the right-hand
margin of the first page.
6) Receive approved bills and carefully preserve the originals.
7) Assign to each bill a unique serial number (Senate session–serial number) in the order in which it was
submitted to the Legislative Clerks for introduction.
8) Keep a running document of the numbering of bills and resolutions for the Speaker and all Committee
Chairs to see at any given time, and edit when adding legislation, so that they may assign any legislation originally
submitted to a committee its own serial number.
9) Whenever official notice is received at the appropriate office that any amendment proposed to the
Constitution of the Associated Students has been adopted, according to the provisions of the Constitution, cause
the amendment to be published, with his or her certificate, specifying the vote by which the same may have been
adopted by both the students and the Board of Regents of the Nevada System of Higher Education, and that the
same has become valid, to all intents and purposes, as a part of the Constitution of the Associated Students.
10) Cause to be complied, edited, indexed, and published, the Associated Students Statutes at Large,
which shall contain all the laws and resolutions enacted during each regular session of the Senate; all
proclamations by the President in the numbered series issued since the date of the adjournment of the regular
session of the Senate next preceding; and also any amendments to the Constitution of the Associated Students
proposed or ratified since that date, together with the certificate of the Legislative Clerks of the Associated
Students issued in compliance with the provision contained in Title I.103.12.
11) In the event of an extra session of the Senate, cause all the laws and resolutions enacted during said
extra session to be consolidated with, and published as part of, the contents of the volume for the next regular
session, unless such special session was held during a regular session or within one month of the regular session
next preceding.
12) Administer the provisions of Title IX.901 with respect to all documents kept in his or her custody, and
any other public bodies of the Associated Students.
13) Keep in the custody the seal of the Associated Students and to affix the seal to commissions,
proclamations by the President, promulgation instruments of ratified amendments to the Constitution, and such
other documents or instruments as he or she may determine require the affixal of the seal.
14) Manage and compile the Archives of the Associated Students (or ASUN Archives) with the Office of
the Secretary.

Deleted:
Deleted: The
Deleted: Legislative
Deleted: shall

15) Evaluate all records, documents, reports, and other potential archival material in the ASUN before it is
discarded.
16) Designate a staff member of the ASUN Administration, after consultation with the President and
Director of ASUN, along with such other staff assistance as may be needed for compiling and maintaining the
Archives.
17) Prepare and present to the Senate each year both a report on the progress of the Archives and budget
requests for Archive funding.

Addendum B
SECTION 10: ASUN SECRETARIES
a) ESTABLISHMENT:
There is hereby established the positions of ASUN Secretaries. The ASUN Secretaries shall be hired by the
Speaker of the Senate with input from the Secretary of the Senate and professional staff.
b) DUTIES:
The duties of the ASUN Secretaries shall include but are not limited to the following:
1) Assist the Secretary of the Senate in all matters concerning Senate committee, executive, and
judicialmeetings.
2) Attend and transcribe the minutes of Senate committee,executive, and judicial meetings.
3) Assist the Secretary of the Senate in tracking attendance during senate committee, executive, and
judicial meetings.
4) Ensure the Senate committee, executive, and judicial meetings abide by the standing rules of order.
5) Abide by Nevada Open Meeting Law with respect to NRS 241.035 and provide printed versions of the
agenda for the public.
6) Preside during Senate meetings if instructed to do so by the Secretary of the Senate.
7) Provide the Secretary with copies of drafts and approved minutes.
8) Assist in assembling a book of minutes for the body, which shall contain the original records listed
below for each meeting in the following order:
9) The agenda:
i) Supporting material to the agenda
ii) The approved minutes
iii) The exhibits to the minutes
iv) Miscellaneous material
10) Shall record each meeting for the public.
11) Work jointly with the Secretary of Senate of the Associated Students to appropriately file each
recording.
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SECTION 11: EXECUTIVE ADMINISTRATIVE ASSISTANTS
a) ESTABLISHMENT:
There is hereby established the position of Executive Administrative Assistant. The Executive
Administrative Assistants shall be hired by the Speaker of the Senate with input from the Secretary of the
Senate and professional staff.
b) DUTIES:
1) Assist the Secretary of the Senate in all matters concerning meetings of the Executive branch.
2) Responsible for performing secretarial duties for all committee meetings of the Executive
Branch which fall under Nevada Open Meeting Law. Executive Administrative Assistants shall not have
voting power on any committee.
3) Abide by Nevada Open Meeting Law with respect to NRS 241.035 and provide printed
versions of the agenda for the public.
4) Assist in assembling a book of minutes for the body, which shall contain the original records
listed below for each meeting in the following order:
i. The agenda
ii. Supporting material to the agenda
iii. The approved minutes
iv. The exhibits to the minutes
v. Miscellaneous material
5) Record each meeting for the public and appropriately file each recording.
6) Maintain and record attendance of officers and the public at each meeting.
7) At the discretion of the Chief Presidential Aid, also known as the Chief of Staff, be responsible
for collecting data of programs and events in correspondence with professional staff members.

[DISCUSSION DRAFT]
84th SESSION
2016-2017

S. B. 84An Act to Amend the Department of Legal Services
_______________________________

In the Senate of the Associated Students
_______________________________
October 14, 2016
Submitted by Senator Duvall to the Committee on Government Operations
_______________________________

A Bill
An Act to Amend the Agenda Posting Procedure
1 Whereas, student workers do not have the training or legal liability to provide
2

answers to legal questions;

3 Whereas, the department of legal services uses the advice of licensed attorneys;
4 Whereas, the department of legal services no longer employs or utilizes
5

caseworkers;

6 Be it enacted by the Senate of the Associated Students, SAS XV.1051.02 be changed
7

to read:

8

SECTION 02: MISSION The mission of Legal Services is to provide legal

9

support for the students of the Association by allowing for basic legal

10

information to be provided to students by licensed attorneys and referrals to

11

said attorneys;

12 Be it further enacted, SAS XV.1502.08 be struck.
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A BILL
An Act To Amend The Club Support Funding
Policies Manual
1

Whereas, Title III Section B Chapter 6 of the Club Support Funding Policies Manual allows

2

for ASUN elected officials to represent clubs and organizations in club funding meetings and

3

serve as a proxy;

4

Whereas, The Associated Students aim to refrain from any act displaying conflict of interest;

5

Whereas, Allowing elected officials to represent their individual clubs and organizations and

6

serve as a proxy can be viewed as a conflict of interest in the eyes of the student body;

2
1
2
3

Whereas, The Clubs and Organizations Commission should not be required to hear from
ASUN elected officials;
Be it enacted by the Senate of the Associated Students,

4

CSFPM 3.b.6

5

attend the Club Support Funding Hearing, they must submit to a member of the commission,

6

including Director or Funding Manager, a written or electronically written notification, including

7

the name for the officer or member who will be acting in their stead at any point before the end of

8

the meeting or hearing at which the request is to be heard. The club may not be heard and

9

approved of funds until the proxy notification is received. Any ASUN appointed or elected

is amended so that " Should the President and Treasurer not have the ability to

10

officers may not represent their organization’s interest before this body or serve as proxy. Only

11

undergraduate members will be allowed.”

12

○

Senator Bradley,

Thank you for bringing it to my attention that an inability has arisen regarding the
posting of meeting agendas in the Ansari Business Building due to a remodel.
This omission contradicts NRS241.023(a). However, I do not find this means any of the
meetings which have occurred in the intervening period should be cancelled, nullified, or
otherwise dismissed. This is because of NRS 241.011 which states, “It is the intent of the law
that their (a public entity) actions be taken openly and that their deliberations be conducted
openly.” The meeting agendas were posted at the other places as provided by the Statutes of
the Associated Students and were posted in at least two locations online. This demonstrates a
commitment to maintaining the openness of ASUN meetings. Further, it would not be proper to
post a meeting agenda in any other location except the prominent one in the Ansari Business
Building which, due to the remodel, is unavailable
While any meetings which are held in the time between when the board was removed
and when it is eventually replaced will be admissible under Nevada Open Meeting Law, I
encourage our College of Business Senators to reach out to the Dean or appropriate
administrative officer to find an acceptable alternate location for future agendas to be posted
in the interim.
Respectfully,

